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DDaattee::      AAuugguusstt  11,,  22001166  

PPoossiittiioonn::      AAccccoouunnttiinngg  MMaannaaggeerr  --  AAccccoouunnttss  RReecceeiivvaabbllee    

DDeeppaarrttmmeenntt::    FFiinnaannccee  

LLooccaattiioonn::      JJaacckkssoonnvviillllee,,  FFLL  
 
 

  

PPRRIIMMAARRYY  RREESSPPOONNSSIIBBIILL IITTIIEESS::   
  

 Manage daily cash receipts and follow-up on customer deductions to ensure they are 
completed on a timely basis.  

 Have a thorough understanding of the open accounts receivable balance for our top 
customers and determine if there are unresolved issues.  Work with the appropriate 
departments to resolve any issues on a timely basis. 

 Ability to create audit worksheets used to reconcile post audit reviews with our 
customers, manage the post audit function and appropriately communicate with the 
Sales Department and customer.  

 Review of A/R journal entries and close of the A/R subsidiary ledger at month-end.   

 Identify potential accounts to turn over to a collection agency.   

 Recommend accounts receivable write-offs and adjustments. 

 Prepare financial reports for senior management (i.e. DSO, accounts receivable aging, 
cash discounts, freight allowance reserves, pending return projections for accruals, 
etc…) 

 Understand the process flow for accounts receivable and related transactions into the 
general ledger. 

 Recommend accounts receivable system improvements through IT requests. 

 Visit accounts to resolve problems. 

 Manage the trade promotional allowance (“TPA”) audit process to include the 
understanding of customer contracts, calculation of contractual allowances and the 
related credit memos issued, timely follow-up of open issues related to the audit, and 
appropriate management reports.    

 Manage credits issued on a customer’s account for returned goods received. 

 Foster and promote intra and inter department communication and team work.   

 

MMIINNIIMMUUMM  RREEQQUUIIRREEMMEENNTTSS::   
 
Bachelor’s degree in accounting, plus a minimum of 5 years relevant accounting, auditing  
or general ledger experience along with 3 years management experience.  Accounts 
receivable experience preferred.  PC literate with working knowledge of Microsoft Office 
suite of software. Strong organizational and excellent communication skills, both oral and 
written.  Ability to read and interpret contract and attention to detail and accuracy is 
imperative.   CPA licensure is a plus. 
 

 


